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FUNCTION:
	
Chief Accountant Egypt

	
REPORTS TO:
	
Finance Manager

	DEPARTMENT:
	Finance



OUTLINE JOB DESCRIPTION:
· Responsible for preparation of financial accounts and other MIS reports, active participation in achieving automation of processes, data mining, preparation of workings for month end exercise of closing the financial books. 
RESPONSIBILITIES:
· Plans, organizes and implements accounting operations and objectives; coordinates and integrates all activities toward achievement of established goals and objectives. 
· Supervises, trains and evaluates accounting professionals, and entry level accounting and support staff. 
· Ensures all functions and programs under charge are performed within established budgetary parameters, to include performing cost control activities, monitoring revenues and expenditures, and ensuring sound fiscal control. 
· Generates various complex system reports or audits calculations and ensures accuracy.
· Maintains and reconciles balance sheet accounts 
· Plans, manages, coordinates, and implements the month/year end closing processes and procedures for the assigned accounting records; conducts month/year-end closing process; provides information to financial auditors.
· Prepares budget forms for distribution at the beginning of the budget process.
· Evaluates receipts, expenditure forms, purchase orders, distributions, and disbursement orders for the purpose of ensuring compliance with established regulatory standards. 
· Performs verification and reconciliation tasks for invoices/receipts/balances according to department checks and balances procedures. 
· Provides technical accounting support and interpretation to management and employees. 
· Coordinates activities with other departments and work groups as needed. 
· Accurate completion of accounting reports within the set timelines
· Accurate completions of other regulatory reports 
· Preparation of consolidated financial reports as at the month end
· Maintenance of fixed assets records and reconciliation with General Ledger
· Preparation of workings and accounting entries during the month end exercise of closing the financial books

SKILLS/EXPERIENCE REQUIRED:

· At least 5 years of experience in accounting and using the IFRS
· Capabilities in using ERP systems
· Proficient in Microsoft Office application
· Good command of English/Arabic language
· [bookmark: _GoBack]University degree in Commerce with focus on financial and management accounting
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